NATIONAL JEWISH POSITION DESCRIPTION


I.
JC  1420  JOB TITLE    ANIMAL CARE ASSISTANT            DATE  1990  


FUNCTION    BIOMEDICAL AFFAIRS    DEPARTMENT  ANIMAL CARE FACILITY  

II.
PURPOSE AND SCOPE


To operate and maintain the cage wash area and ancillary areas of the Animal Facility according to SOPs to ensure a quality environment for laboratory animals.


III.
SPECIFIC DUTIES
1.
Soiled Side Assistant: 

-
Dumps and cleans animal cages, racks, bottles, feeders and other items and loads them into the washers

-
Bags and transports soiled bedding to dumpsters; transports soiled racks and other soiled items to rack washer for processing. 

-
Operates and maintains tunnel and rack washers according to SOPs. Notifies supervisor   of any malfunctions.  Operates autoclave when necessary. 

-
Scrubs and cleans soiled side of cage wash according to SOP so that the area is clean at the end of each day.

2.
Clean Side Assistant:

-
Receives, sorts, and stacks animal cages, feeders and racks as they come out of the washer.  Operates and maintains bedding dispenser.

-
Wraps and autoclaves all supplies necessary for the operations of the virus-free, biosafety and isolation rooms.  Operates and maintains autoclave according to SOPs.

-
Stocks and maintains the clean storage room.  Notifies supervisor when minimum level of supplies is not being met.

3.
Each Assistant:

-
Sweeps and mops assigned corridors per SOPs

-
Cleans, sweeps, mops and removes trash from assigned storage rooms and supply areas per SOPs

-
Sweeps and cleans the loading dock and outside area around dumpsters per the SOP.

-

Defrosts and cleans freezers and/or cleans other equipment in areas of assigned responsibility.
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IV.  FACTORS:
1-SCOPE OF INTERACTION:  Work unit

2-REPORTS TO (TITLE):  Unit Leader/Cage Wash and Mgr/Animal Care Facility

3-AMOUNT OF SUPERVISION RECEIVED:  Daily

4-DIRECTION OF STAFF (TOTAL NO. OF DIRECT AND INDIRECT REPORTS):  None

5-FORMAL EDUCATION:  Able to read, write and understand English

6-JOB EXPERIENCE (TYPE & TOTAL AMOUNT BEYOND FORMAL EDUCATION):  None; 6 months in field is preferred

SPECIAL SKILLS:  None

CERTIFICATION OR LICENSURE REQUIRED:  None; possessing or obtaining AALAS certification at Assistant  level is preferred

7-DISCRETION/JUDGMENT REQUIRED:  Specific procedures

8-PLANNING (TIME ON JOB SPENT IN PLANNING):  Own work

9-SCOPE OF ACCOUNTABILITY:  Own work

10-FISCAL YEAR DOLLARS UNDER COST CENTER SIGNATURE AUTHORITY OF THIS 

POSITION:  None

11-PATIENT/PUBLIC CONTACT (TIME ON JOB SPENT IN PATIENT/PUBLIC CONTACT):
Up to 1/3

12-WORKING HAZARDS (LIST SPECIFIC ONES):  One or more hazardous working conditions, to include working with infected research animals (MTB, radiation), biological and radioactive substances, odors & animal feces

13-PHYSICAL DEMANDS (INDICATE STANDING, STOOPING, BENDING, TWISTING, POUNDS TO BE LIFTED, ETC.):  Extreme physical demands, requiring lifting and transporting up to 50 lbs.; also pulling and pushing equipment

